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[MonoXeHue 0 3aWinTe U 06paboTKe
NepcoHabHbIX JaHHbIX

1. OBLWME MNMOJIOXKEHUNA

1.1. MonoxeHne 0 3awute 1 06paboTke NepCcOHaNbHbIX AaHHbIX (gdanee - [10N0XEHWE) yCTaHaBnvBaeT
npasuia paboTbl C NePCOHaNbHbIMW AaHHbIMU Pa6OTHUKOB OpraHu3aumm.

HacTosdwee [MonoxeHne paspabotaHo B cooTBeTcTBMM C KoHBeHuwueid CoeTta EBponbl "O 3awumte
(hM3NYECKMX NUL, B OTHOWEHUW aBTOMAaTM3WPOBAHHON 06paboTKM NepcoHanbHbIX AaHHbIX", KOHCTUTYLMeiR
Poccuiickoin dPegepauun, TpyaoBbiM Kogekcom Poccuiickoin ®epepauymm, paxpaHCKMM Kogekcom Poccuiickoit
depepayumn, degepanbHbiMKM  3aKoHaMu 0T 27.07.2006 No 149-d3 "O6 wuH(popMayuu, WUHGPOPMaLUOHHBIX
TEXHONOTrNAX U 0 3alunTe nHpopmaymn™, ot 27.07.2006 Ne 152-®3 "O nepcoHanbHbIX faHHbIX", MOCTaHOB/IEHUEM
Mpasutensctea P® o1 01.11.2012 Ne 1119 "O6 yTBepXAeHuM TpeboBaHWiA K 3alMTe NEPCOHaNbHbIX AaHHbIX MpU
nx 06paboTke B MH(POPMALMOHHBIX CUCTEMax MePCOHanbHbIX fAaHHbIX", npukasom ®egepanbHoii CnyX6bl Mo
TEXHUYECKOMY W 3KCMOPTHOMY KOHTpont oT 18.02.2013 Ne 21 "O6 yTBepxaeHunm CocTaBa U COAepXaHus
OpPraHn3aunoHHbIX U TEXHUYECKUX Mep Nno obecrneyeHnto 6€30MacHOCTN NepcoHanbHbIX faHHbIX NpyU nx 06paboTke
B WH(OPMaUMOHHBLIX CUCTEMax MepcoHaNbHbIX faHHbIX" T[1paBunamm BHYTPEHHEro TPYAOBOro pacrnopsjka
opraHusauuu.

1.2. Uenb pa3paboTkn HacTofwero [MonoxeHns - onpefeneHne nopsfka 06paboTKy MnepcoHasbHbIX
[JaHHbIX B opraHusauuu, obecneyeHme 3alWuTbl NpaB U cB060S PabOTHUKOB W WHBIX UL, npu paboTe € UX
NepcoHanbHbIMU AaHHbIMW, B TOM YMC/ie 3awWunTbl MPaB Ha HENPUKOCHOBEHHOCTb YAaCTHOW JXWU3HW, NINYHYKO W
cemeliHy0 TaiiHy. HacTosuee MonoxeHne He pacnpocTpaHaeTcs Ha 06MeH NepcoHanbHbIMU AaHHbIMU PaBOTHNKOB
B MOpsfKe, yCTAHOBNEHHOM (heflepasbHbIMU 3aKOHAMMU.

1.3. HacToswee MonoxeHne BCTyMNaeT B CUy C MOMEHTA €ro YTBEPXAEHNA PYKOBOAUTENIEM OpraHu3auuu
W fecTByeT 6eCCPOYHO, 40 3aMeHbl ero HOBbIM MOM0XEHMEM.

1.4. Bce pabOTHUKM OpPraHu3aLum fOMKHbI 6biTb 03HAKOMJIEHbI C HACTOAWMM 0N0XEHNEM NOZ POCMMUCH.

2. OCHOBHBIE MOHATNA, COCTAB N1 KATEITOPUW MEPCOHAJIbHbIX JAHHbLIX

2.1. [Onsa ueneit HacToswwero MoA0XeHUS UCMONb3YIOTCS CReAYHOLMe TEPMUHBI U ONpeaeneHus:

Cy6beKT MepcoHanbHbIX [AaHHbIX - 3TO (U3MYECKOe MU0, MEepCOHaNbHble [JaHHble KOTOPOro
obpabaTbiBalOTCA opraHmsauuein (paboTHUKW, ObiBlWIME PaBOTHUKW, MNpPETeHAEeHTbl Ha paboTy, KI/WEHTHI,
KOHTpareHTbl U T.4.).

MepcoHanbHble AaHHbIE - NH06as HAOPMALMA, OTHOCALLAACSH K MPAMO UM KOCBEHHO OMpPefesieHHOMY Un
onpegenseMomMy u3nyeckomy nuuy (Cy6beKTy nepcoHanbHbIX faHHbIX).

MepcoHanbHble faHHble paboTHUKA - NMO6bIE CBEAEHMS, MPSAAMO UAN KOCBEHHO OTHOCALLMECS K PpaBOTHUKY
1 HeO6X0MMble OpraHu3aLmmn B CBA3N C TPYAOBbIMU OTHOLLIEHUAMM.

Ob6paboTka nepcoHanbHbIX fAaHHbIX - w060e AeiicTBue (onepaums) WAUM COBOKYMHOCTb [eNCTBUIA
(onepauuii), coBepllaeMbiX C UCNONb30BAHWEM CPeACTB aBTOMAaTU3aLWM MU Ge3 UCMONb30BaHMS TaKUX CPeACTB C
NMepcoHanbHbIMU - AaHHbIMW, BKAOYas c6op, 3anucb, CUCTEMaTW3auuio, HaKOM/eHWe, XpaHeHue, YTOYHEeHue
(o6HOBNEHME, M3MEHEHNE), N3B/IEYEHME, NCMOMNb30BaHME, Nepejady (pacnpocTpaHeHue, NpejocTaBieHne, LOCTYM),
o6e3nnynBaHue, 610KMpOBaHMNe, yaaneHNe, YHUUTOXEHNE NMEePCOHaNbHbIX AaHHbIX.

ABTOMaTM3MpOBaHHasas 06paboTka MepCcoHanbHbIX [AaHHbIX - 06paboTKa MepPCOHabHbIX [aHHbIX C
MOMOLLbI CPESCTB BbIUNCINTENbHON TEXHUKMU.

WNHpopMaLnoHHas cucTemMa MepcoHanbHbiX AaHHbIX - COBOKYMHOCTb cOfepxawmxcsa B 6aszax AaHHbIX
MepcoHaNnbHbIX faHHbIX U 06ecrneynBalOWmnX KX 06pabOTKY MHPOPMALMUOHHBIX TEXHOMOTUA U TEXHUYECKUX
CPeaCTB.

KOH(MAEHUNANbHOCTb MEePCOHaNbHbLIX AaHHbIX - 0653aTeNbHOoe A5 COBMOAEHUS NULOM, MOAYYUBLUWM
JOCTYN K MNepcoHanbHbIM AaHHbIM, Tpe6oBaHWe He fonmyckaTb WX pacrnpocTpaHeHus 6e3 cornacus cy6bekTta
NepcoHaNbHbIX JaHHbIX WU HAIMYKUS UHOTO 3aKOHHOTO OCHOBaHWS.



PacnpocTpaHeHWe NepCcOHaNbHbIX [aHHbIX - [eACTBWSA, HanpaBleHHble Ha PacKpbiTUE MepPCOHaNbHbIX
[aHHbIX HeonpegeneHHOMY Kpyry nud.

0O6e31M4MBaHNe MEPCOHANbHbIX AaHHbIX - [eACTBUA, B pe3ynbTaTe KOTOPbIX CTaHOBMTCA HEBO3MOXHbIM
6e3 MCcnonb30BaHWA AOMOMHUTENbHON WHGpOPMaLUX OnNpefennTb MNPUHALNEXHOCTb MEPCOHANbHbIX AaHHbIX
KOHKPETHOMY CY6beKTY MepCOHanbHbIX AaHHbIX.

O6LWefoCTYNHbIE NePCOHanbHbIe fJaHHbIE - NEPCOHAaNbHbIE flaHHbIe, A0CTYN HEOrPaHUYEHHOTO Kpyra ny, K
KOTOpPbIM MpeAoCTaBfeH C cornacua Cy6bekTa MepcoHanbHbIX [aHHbIX WAW Ha KOTOpble B COOTBETCTBUM C
(hefepanbHbIMU 3aKOHAMU He pacrnpocTpaHsaeTca TpeboBaHue c06110AeHNsA KOHDUAEHLMANBHOCTY.

WHpopmayms - ceefieHns (CO0bLLeHNs, JaHHbIe) HE3aBUCMMO OT (DOPMbl X NPeA0CTaBNEHUSA.

OnepaTop - Lo, opraHmsytouiee n (Mnun) ocylecTeastoliee 06paboTKy NEPCOHANbHbIX faHHbIX, & Takke
onpegensiollee Lenu n cogepxaHne 06paboTkn NepcoHanbHbIX faHHbIX.

2.2. TlepcoHanbHble faHHble paboTHMKaA (NMpeTeHAeHTa Ha paboTy) cocTaBnseT:

2.2.1. NHdopmaLma o paboTHUKe:

- (hammnns, uMs, 0T4ECTBO, BO3PACT, AaTa POXAEHUS;

- NacrnopTHbIe AaHHbIE;

- cBefeHns 06 obpa3oBaHMM, CneunanbHOCTM, KBanuduKauuu, TPYAOBOM CTaxe, NpefbligyliemM MecTe
paboThl;

- CBEfEHMS O MNOBbIWEHNN KBanMpuKaumm u nNpoeccMoHanbHOW NepenogroTOBKE, MNPOXOXAEHUU
aTTecTaunu;

- 3aHMMaemas 4O/MKHOCTb UKW BbINOAHAeMas paboTa;

- CBEJeHNA 0 BOMHCKOM YyueTe;

- CBeJeHuA 0 3apaboTHOM nnate v UHbIX J0X0f4ax paboTHUKa;

- CBE/leHMs O COLManbHbIX rapaHTUAX 1 NbroTax 1 OCHOBAHUAX UX NPeAOCTaBeHUS;

- CBEfleHMs O COCTOSHUM 3[0pOBbA paboTHMKA, O pesynbTatax MefULUHCKOro 06cnefoBaHus,
NCUXMaTPUYecKoro OCBMAETENIbCTBOBAHUSA U T.M.;

- afipec MecTa XWTenbCTBa, HOMep TeneoHa;

- CBEJIEHVSA O HaIMYuKn CyMMOoCTH;

- CBEJleHVA O AUCLMNINHAPHbBIX B3bICKAHMAX U NPOCTYMNKaXx;

- CBeleHNs 0 NooLpeHnsax paboTHUKa,;

- cBefeHms 06 ocobom coumanbHOM cTatyce paboTHMKa (MHBaNWAHOCTb, JOHOP, 6GEpPeMeHHOCTb, YneH
npogcotosa u ap.);

- CBEJleHNS O NMNYHOW (MHTUMHOI) N CEMENHOM XU3HN PabOTHUKA, BKIOYAA TNYHYIO U CEMEHYI0 TaliHbl;

- cBefieHns 06 0693aTeNbHOM W AOMONHUTENIBHOM CTPaxoBaHUM PaboOTHMKA U YNEHOB ero CeMbM;

- coAepxaHue TPyLOBOro A40roBOpa, TPYAOBOW KHWXKMW, MPUKA30B, MYHON KapTOUKMW, XapaKTepuUcTuK u
MHbIX KafpoBblX OKYMEHTOB, KacaloLwWwunxcsa paboTHNKa;

- Op. cBeAeHNA 0 paboTHUKe.

2.2.2. IHthopmaumsa 0 CeMeiHOM MOM0XEHUM PabOTHMKA W Y/IeHax ero Cembu:

- 0 HanMummn getei;

- 0 COCTOSIHWM 3[0POBbS YNEHOB CEMbMU;

- 0 HaNUMKN y paboTHMKA MKLNBEHLEB;

- 0 He06X04MMOCTHM YX0fa 3a 60/1bHBIM YIEHOM CEMbMU;

- 06 yCbIHOBNEHUN (YA0UEPEHUN);

- 006 MHbIX (hakTax, JalolWMX OCHOBaHMe ANA NpefocTaBieHWs paboTHWKAM rapaHTMil M KOMNeHcauui,
NpPesyCMOTPEHHBIX 3aKOHO4ATENLCTBOM.

2.3. MepcoHanbHble faHHble KNNEHTOB, KOHTPAreHTOB U Ap. AL, COCTaBAAOT:

- hamnnns, uMs, 0TYeCTBO;

- BO3pacT, Aata poXxaeHus;

- NacrnopTHbIe AaHHbIE;

- afipec MecTa XUTenNbCcTBa, HOMep TeneoHa;

- Ap. cBedeHuWs O (U3MYECKMX nuuax, MOMyYeHHble OpraHu3auuein Npu  OCYLLEeCTB/IEHUM CBOEW
[eATenbHOCTH.

2.4. Kateropuu nepcoHasbHbIX AaHHbIX.

2.4.1. B npouecce OCyU|eCTBNEHUS [AeATE/IbHOCTM OpraHmM3aLMm BO3MOXHa 06paboTKa NM06bIX KaTeropuii
MepPCOHaNbHbIX JaHHbIX, 3@ UCK/TIOYEHNEM CreLuanbHbIX KaTeropuii.

2.4.2. CneumanbHble KaTeropmm nepcoHanbHbIX faHHbIX COCTABNSAIOT CBEAEHUS:

- 0 COCTOAHWM 3[0POBbS;

- 0 pacoBOli W HAaLMOHANbHOW NPUHAANIEXHOCTN;

- 0 NOINTUYECKUX B3rNagax;

- 0 PE/IMTNO3HBIX UNN PUIOCOPCKUX YOXKAEHUNAX;

- 06 MHTUMHOW U YaCTHOW XU3HU;

- 0 CyAnMocCTH.

2.4.3. Bce nepcoHanbHble fAaHHble, 3a MWCKIIOYEHMEM [aHHbIX CheuuanbHOW KaTeropum OTHOCATCA K
06bIYHbIM KaTeropusM nepcoHanbHbIX faHHbIX.



2.4.4. O6paboTKa cneunanbHbIX KaTeropmini MepcoHanbHbIX AaHHbIX fOMYCKaeTCs:

- npu 06paboTKe MHGpOPMALMM O COCTOAHWUM 3[0POBbA B CyvasaX, MPeAyCMOTPEHHbIX HOPMAaTUBHbLIMU
NpaBoOBbIMUN aKTaMUu;

- Npy 06paboTKe MH(OPMALMM O YNEHCTBE B NPOKCOIO3HON OpraHM3anmm B Lensx NpuMeHeHns HOPM CT.
cT. 82, 373-376 Tpyposoro kogekca P® u T.n,;

- npy 06paboTke MH(OPMALNUM O YACTHOW XXM3HW B MPEAYCMOTPEHHbIX 3aKOHOAATEe/NIbCTBOM CAy4Yasx M
nopsake.

2.4.5. O6paboTka cneymnanbHbiX KaTeropmin NEPCOHaNbHbIX faHHbIX AOMNYCKaeTCA TONbKO C MUCbMEHHOTO
cornacus nx cybnekTa.

2.5. O6LWefOCTYNHbIE N KOH(MAEHLMANbHbIE NMEPCOHaNbHbIe faHHbIe.

2.5.1. Bce nepcoHanbHble AaHHble ABNAOTCA KOHMUAEHUMaNbHbIMU, 33 WUCK/OYEHWEM O06LLef0CTYNHbIX
nepcoHasbHbIX AaHHbIX.

2.5.2. OOWeAoCTYNHLIMX NEPCOHANbHLIMU [aHHBIMU SBNAIOTCA CBEAEHUA, K KOTOpbIM ob6ecneyeH
cBOGOAHbBIN fOCTYN € cornacua cy6bekTa TakMx NepcoHanbHbIX AaHHbIX WA B CUY NPAMOr0 YKa3aHUs 3aKoHa.

2.5.3. JluyHasa n cemeitHas TaliHbl Cy6beKTa NePCOHaNbHbIX LaHHbIX:

- NepcoHanbHble [aHHble O YacTHON (MHTUMHOI) >XW3HW CyObEKTa, COCTOSHUM 3[40POBbS, AMarHo3e
3260/1€BaHNA COCTABAAOT IMUHYIO TallHY CybbekTa.

- NepcoHabHble faHHble 06 YyCbIHOBMEHUN (YL0UYepeHUM), 0 AnarHose 3a60eBaHNA 1 COCTOAHUM 340POBbLA
YNeHOB CEMbM CYObEKTa, NX YACTHOW (MHTUMHOI) XXNU3HW COCTaBNAT CEMENHYIO TalHy.

2.5.4. B uenax obecneyeHns B3aMMOLENCTBUA CTPYKTYPHbIX NogpasfeneHuii n oTAeNbHbIX paboTHMKOB
thopmmpyeTca TenedOHHbIA CMPaBOYHMK OpraHv3auMu, B KOTOPbIA BKAKOYalOTCA (QamMwuana, WMS, OTYeCTBO,
BOMKHOCTb (Mpodeccms) paboTHMKa, HOMep pabouero TeneoHa. BKOUYeHWe yKa3aHHbIX MEPCOHaNbHbIX AaHHbIX
(kpome gomkHocTM (npodeccmm) M Homepa pabouyero TenedoHa) B CNPaBOYHWMK OCYLLECTB/IAETCA C MUCbMEHHOTO
cornacus paboTHMKa B COOTBETCTBUM C M. 2.5.2. HacToALero MonoxexHus.

2.6. BuomeTpuyeckme 1 He GUOMETPUYECKUNE NEPCOHANbHbIE faHHbIe.

2.6.1. Tpu ocywecTBNeHUN CBOEA [AeATeNbHOCTU OpraHu3auna MOXeT OCYLLecTBAATbL 06paboTKy
6MOMETPUYECKUX NEPCOHANbHbIX AaHHbLIX B NOpsAAKe, NpefyCMOTPEHHOM HOPMaTWBHLIMWU MPaBOBbIMU aKTamMu u
HacToAWwMUM MonoXeHneMm.

2.6.2. DBWOMETPUYECKMMU  MEPCOHaNbHLIMW  f[aHHbIMU  ABNAKOTCA  CBELEHUA, XapaKTepusytouine
(OM3M0NOTNYECKNEe 0OCOBEHHOCTH YeN0BeKa, NO3BOAIOLLME YCTAHOBUTbL €70 IMYHOCTb, @ UMEHHO:

- 0TneyaTKu nanbLes, NafoHu;

- pagyXKa ceTyaTku rnas;

- aHanus JHK;

- 0CO6EHHOCTW CTPOEHMUA TeNa, ero OTAe/NbHbIX YacTel, BHYTPEHHUX OpPraHoB;

- MOYEpPK u T.4.

2.6.3. B cnyvae Heob6xofmmocTu 06paboTKa BMOMETPUYECKUX AaHHbIX MOXET OCYLLeCTBAATLCA TOMbKO C
NMUCbMEHHOTO cornacus nx cyobekTa.

2.6.4. Tpn Heo6X0AMMOCTM 06PabOTKN BUOMETPUYECKUX MEePCOHANbHbIX faHHbLIX BHE WHHPOPMaLMOHHbIX
cucTeM B opraHusaumu obecneumBaeTcs cobnogeHne TpeboBaHMA, NpeLyCMOTPEHHbIX NOCTAHOBAEHWEM
MpaButenscTBa Poccuiickoih depepayum ot 06.07.2008 Ne 512 "O6 yTBepXAeHUU TpeboBaHWA K MaTepuanbHbIM
HocUTenaM GMOMETPUYECKMX MNEPCOHANbHbIX [AAaHHbIX WM TEXHOMOTWAM  XpaHeHWs TakuX [aHHbIX BHE
VMH(OPMAaLNOHHbBIX CUCTEM NEPCOHANbHbLIX JaHHbIX".

3. 3ALUNTA MEPCOHANBbHbLIX JAHHbLIX

3.1. MpuHYMNbl 06paboTKM M 3aWMTbl NEPCOHANbHbIX JaHHbIX B OpraHu3aLum.

3.1.1. C6op wu o06paboTka MepcoHanbHbIX [aHHbIX OCYLIECTBAAKTCA B MOPAAKeE U B  Lensx,
NPeayCMOTPeHHbIX 3aKOHOAATENLCTBOM ¥ HacTOALWMM [00XKEHNEM.

3.1.2. TlepcoHanbHble fJaHHble He MOrYyT ObiITb WCMOMb30BaHbl [N OCYLLECTB/EHUS KOHTpoONs 3a
noBeAeHNeM WX Cy6bekTa, B LeNAX AUCKPUMWHALMU, MPUYMHEHUS MOPanbHOro u (MAn) maTepuanbHoOro yuiep6a,
3aTpyAHEHVA B peannsalum npas v cBo6os.

3.1.3. Mpu NpUHATUN peLUeHWniA, 3aTparMBaloLLNX UHTEpPeChbl CyObeKTa, He AOMYCKaeTCs OCHOBbIBATbCA Ha
[JaHHbIX, MOMYYEHHbIX WCK/OYNTENLHO B pe3ynbTaTe WX aBTOMAaTM3MPOBaHHOW 06paboTKM WU 3MEKTPOHHOIO
nonyyeHus.

3.1.4. ObecneyeHne KOHDUAEHLMNANBHOCTA MepCOHaNbHbIX faHHbIX.

3.1.5. Cyb6beKT nepcoHanbHbIX JAHHbIX He MOXEeT OTKa3blBaTbCA OT CBOUX MpaB Ha 3awuTy NIMYHON W©
CeMeiHow TaliHbl.

3.1.6. 3awTa NepcoHanbHbIX AaHHbIX OCYLLECTBASETCA OpraHun3aLlmeli 3a c4HeT ee CO6CTBEHHbIX CPeACTB.

3.1.7. HegmonycTumocTb 3710ynoTpebneHns npaBoM npu 06paboTKe M MpeAoCTaBfeHWM MepPCOHaNbHbIX
[aHHBIX.

3.2. 3awuTa NepcoHanbHbIX AaHHbIX B OpraHM3aLnm oCcyLLeCcTBASETCS B LENsSX:

3.2.1. MpefoTBpalleHNa YTeUKW, XULWEHWA, YTpaTbl, WCKaKEHWS, NOALENKM W WHbIX HEnpaBOMEPHbIX
[elicTBUIA C MH(OpMaLMeld, COCTaBNAOLW e NMEPCOHANbHbIE JaHHBbIE;



3.2.2. MpepoTBpalleHns yrpo3 6e30nacHOCTM NMYHOCTN paboTHUKA, YNEHOB ero Cembu, a Takxe o6LLecTBa
1 rocyfapcTtsa B Lie/IOM.

3.2.3. 3aWunTbl KOHCTUTYLMOHHbIX MPaB rpaXKjaH Ha CoXpaHeHWe NUYHON TalHbl N KOH(MUAEHLWNANbHOCTH
NepcoHanbHbIX faHHbIX, UMEILWNXCA B MHPOPMALMOHHBIX CUCTEMAX U COXPAHEHUA TaliHbl.

3.2.4. O6ecneyeHmne npaB paboOTHMKOB B 06/1aCTV NePCOHANbHbIX AaHHbIX.

3.2.5. ObecneyeHns coXpaHHOCTU UMYLLeCTBa OpraHu3aLum n paboTHUKOB.

3.3. MeTofibl 1 cnNocobbl 3alWWTbl MEPCOHANbHBIX faHHbIX B MH(NOPMAaLMOHHbBIX CUCTEMAX NEePCOHaNbHbIX
[JaHHbIX OCYLLeCTBAATCA B COOTBETCTBUM C MocTaHOBneHWem [paBuTensctBa PP ot 01.11.2012 Ne 1119 "O6
yTBepXAeHnn TpeboBaHWi K 3awjuTe NepcoHanbHbIX fAaHHbIX NpU X 06paboTke B UHPOPMALMOHHLIX CUCTEMAX
nepcoHanbHbIX fAaHHbIX", npukazom ®CTIOK or 18.02.2013 Ne 21 "O6 yTBepxfeHum CocTaBa U COAep>KaHUA
OpPraHn3aunoHHbIX Y TEXHUYECKMX Mep Mo obecrneyeHnto 6€30NacHOCTU MepcoHanbHbIX JaHHbIX NPU nX 06paboTke
B MHPOPMALMOHHBIX CUCTEMAX MEePCOHANbHbIX AaHHbIX".

K TakuMm mMepam OTHOCATCA:

- MgeHTU UKaLMA 1 ayTeHTUDMKaLNA Cy6beKTOB JoCTyna 1 06beKTOB JOCTYNa;

- ynpasfieHne JOCTYNOM CYyObLEKTOB [OCTYNa K 06beKTam A0CTyna;

- OrpaHvyeHne NpPorpaMmmHoN cpeabl;

- 3alWuMTa MaWMWHHbIX HOCUTeneli WMHGMOpPMaLMM, Ha KOTOPbIX XpaHaTca u (unu) obpabaTbiBaloTCs
nepcoHasnbHble flaHHbIE;

- perucTpaums cobbiTuii 6e30NacHOCTH;

- aHTUBMPYCHAaA 3aWmnTa;

- 06HapyxeHue (NpefoTBpaLLeHne) BTOPXEHWIA;

- KOHTPO/b (aHaNM3) 3aWnLLEeHHOCTHN NMEPCOHANbHbIX JaHHbIX;

- o6ecneyeHune LEeNOCTHOCTU MH(HOPMAaLMOHHOW CUCTEMbBI U MEPCOHANBHBIX JaHHbIX;

- obecneyeHne [OCTYNHOCTM NEPCOHaNbHbIX AaHHbIX;

- 3alMTa cpedbl BUpTYyanusaLuuu;

- 3aliMTa TEXHUYECKUX CPEACTB;

- 3aWMTa MHHOPMALMOHHOW CUCTEMbI, ee CPeACTB, CUCTEM CBS3W W Nepefayn AaHHbIX;

- BbISIBfIEHWE WHLMAEHTOB (O4HOr0 COObITUA WUAW FPYNMNbl COBGbLITWA), KOTOPbIE MOTFYT MpPUBECTU K CH0OAM
MAN HAPYLIEHNIO YHKLVUOHMPOBAHUS UH(OPMALNOHHOW CUCTEMbI U (UIM) K BO3HUKHOBEHMIO Yrpo3 6e30MacHOCTyH
NnepcoHanbHbIX faHHbIX, U pearnpoBaHue Ha HUX;

- ynpaBneHne KOHGUrypaumein NHHOPMALNOHHOW CUCTEMbI 1 CUCTEMbI 3aLLUTbI NEPCOHANbHbIX AaHHbIX.

3.4. OpraHusauuns nNpMHUMaeT cnegytoLne Mepbl Mo 3almnTe NEPCOHaNbHBIX JaHHbIX:

- paspaboTka HOpPM O 3aliuTe MepcoHaNbHbIX faHHbIX;

- onpefeneHne n 3akpenieHne NepeyHs MHpopmalmm, cCocTaBNAoLLLe NepCcoHanbHble AaHHbIE;

- orpaHumyeHve foctyna K WHGOpMauumn, COCTaBNAlOLWEA MepcoHanbHble AaHHble, MOCPEACTBOM
yCTaHOBNeHNA NopsaAKa o06palleHuns ¢ 3Tol MHopMaL el 1 KOHTPOAA 3a ero cobt0eHNEM;

- BefleHue yuyeTa nuL, NOAYYMBLUMX AOCTYN K MH(OPMaLMu, COCTaBNAOLLEA NepcoHanbHble AaHHble, W
(nnwn) nuy, KOTOpbIM Takas MH(OpMaumns Bblna NpefocTasieHa UK nepefaHa;

- 3aK/oYeHne ¢ nuuaMu, NONYYMBLIMMUK LOCTYM K MepCOHaNbHbIM [aHHbIM, TPYLOBbIX W FpaxfAaHCKo-
NpaBOBbIX [LOrOBOPOB, COr/aLlEeHN 0 COXPaHeHUW KOH(WAEHUNANbHOCTH;

- HaHeceHWe rpudpoB KOHMUAEHLWANbHOCTU Ha MaTepuanbHble HOCUTENU ([OKYMEHTHI), Cofepxaliune
MH(OPMaL IO, COCTAB/IAIOLLYIO MepCoHanbHble AaHHbIe;

- 0by4yeHMe 1 NpoBepKa 3HaHWii HOPM M Tpe6oBaHMWIi B 061aCTW 3aWUTbl NEPCOHANbHbIX AaHHbIX;

- OpraHu3auuns v BefileHne KoHpuaeHLansHoro Aenonpon3BoiCcTsa;

- TMPWUMEHeHWe CPeAcTB W METOAO0B TeXHWYecKol 3aWuTbl KOH(MUAEHLMWANbHOCTU MWHGpOpMaLun
(ycTaHaBnMBaeT 3aMKW, PeLIETKWU, pasNnUyHble MexaHU4Yeckne, 3NeKTpOMexaHnyeckme M 31eKTPOHHbIE YCTPOICTBa
0XpaHbl).

3.5. Nlnya, ob6sa3aHHble 06ecneynBaTb KOHPUAEHLNANBHOCTL NMEPCOHANbHbIX AaHHbIX.

3.5.1. Jlnua, vmMeowWwme [OCTYN K MNepCcoHanbHbIM [aHHbIM, W N1La, OTBETCTBEHHbIE 3a WX 00paboTKy
LO/DKHBI MPUHMMATL MEpbl, MPEnATCTBYIOLWIME O3HAKOM/IEHUIO C MEePCOHaNbHbIMU [JaHHLIMU NULL, He UMEILWMNX
[oCTyna K MepcoHanbHbIM AaHHbIM.

3.5.2. K nuuam, o06f3aHHbIM 06ecnedynTb KOH(PUAEHLMANbHOCTb MNEPCOHaNbHbIX fAaHHbIX, OTHOCATCA:
PYKOBOAMTENb OpraHu3auuu, pPYyKOBOLWUTENW CTPYKTYPHbIX MNOApasgeneHuin, cekpetapu, paboTHUKWM KagpoBOiA
cnyxo6bl, Oyxrantepum u [LPYrUxX CTPYKTYPHbIX NOAPasfeNeHunid, OCyLecTBAAOWMX MonyvyeHne, 06paboTky,
XPpaHeHWe, NCMOoNb30BaHWe 1 nepefadvy NepcoHasnbHbIX JaHHbIX.

KOHKpeTHbI MepeyeHb NuL, NOAyYalLWWX AOCTYN K NepcoHanbHbIM JaHHbIM W OCYLLECTBAAIOWMUM UX
06paboTKy, yTBepXAaeTcqd NpPWKasoM [MpeKTopa W XpaHMTcs B OTAeNne KagpoB. B npukase onpegensiooTcs
OCHOBAHWA U Lenn nosyyeHns n o6paboTKn nepcoHaNbHbIX AaHHbIX, CPOKM WCMO/b30BaHUS, YCNOBUA U Apyrue
TpeboBaHmA. [JOCTYNn K MepcoHaNbHbIM [aHHbIM OCYLeCTBAAETCA TOMbKO MNOCAe MPOXOXAEHWUS Mpoueaypbl
fonycka, onpegeneHHoi B n. 3.5.3. HacToswero MonoxexHus.

PykoBoauTenun CTPYKTYPHbIX Nogpa3feneHnii BnpaBe nonyvatb 1 06pabatbiBaTb NepcoHanbHble LaHHbIe,
Kacatowmecs paboOTHMKOB CTPYKTYPHOrO NojpasfeneHns no BONPocaM BbIMOSHEHNUA UX TPYAOBOWA QYHKLNN.

3.5.3. lonyck K KOHPUAEHUNATbHBIM NepCcoHaNbHbIM faHHbIM BKNOYAET B Cebs:



3.5.3.1. O3HakoMneHve paboTHMKA C 3aKOHOAATENIbCTBOM O 3aliuTe MepPCOHanbHbIX AaHHbIX, B TOM yucne
NUYHOW, CEMeNHON N NHOW TaliHbl, 06 OTBETCTBEHHOCTY 3a €r0 HapyLleHVe 1 N0KaNbHbIMU HOPMATUBHbLIMU aKTamu
opraHusaumm B 061acTu 3aLUTbl NePCOHaNbHbIX AaHHbIX;

3.5.3.2. lMpuHATKEe pabOTHMKOM 0653aHHOCTU MO CO6MIOAEHUI0 KOHMUAEHLUWANbHOCTU MNEPCOHaNbHbIX
[aHHbIX, K KOTOPbIM MOy4aeT AOCTY;

3.5.3.3. lMpuHATME pabOTHUKOM 0653aHHOCTE NO HepasrfalleHnto CBeAeHWI KOHMMAEeHLWNaNbHOro
XapakTepa nocfe npekpaweHns TPYLOBbIX OTHOWEHWA Ha Nepuoj [AeicTBna pexuma KOH(OUAEHUMaNbHOCTH
[aHHbIX CBELEHWUIA;

3.5.3.4. CobntogeHne paboTHUKOM TpebOBaHU MO 3alnTe KOHMUAEHUNANTBHON MHOpPMaLnK;

3.5.4. C nuuamun, nonyyawwymy AOCTYN K MEPCOHaNbHbIM AaHHbIM W OCYLLeCTBAAOWMMU 06paboTKy
nepcoHasbHbIX flaHHbIX, 3aK/l0yYaloTCs TPYAOBble [OroBOPbl U (MNK) LONONHUTENbHbIE COMNALeHUs K TPY0BbIM
forosopam ¢ ycnosnem o6 o6ecneyeHnn KOHOULEHLNANBHOCTY MEPCOHANbHbIX AaHHbIX.

Ecnn BbiMoONHEHMe paboTbl CBA3AHO C [OCTYNOM K KOH(WMAEHUMANbHOW WHpopmauuu, a nauuo
0TKa3blBaeTCA OT MPUHATUA Ha cebs 06A3aHHOCTe MO COXpaHeHW0 KOHMUAEHLMANbHOCTU CBefeHWiA, TPYyAOBOWA
[l0roBOp He 3aK/o4aeTcs.

Nuua, TpyfoBble 0683aHHOCTM KOTOPbIX He CBA3aHbl C 06pPabOTKOM MepPCOHaNbHbIX LaHHbIX, MOTYT 6biTb
[JONYyLLEHbI K MePCOHANIbHLIM JaHHbLIM TO/ILKO C UX MUCbMEHHOI0 corfacus.

B cnyyae cny4vallHOro nNOAYYEHUS MEPCOHANbHbIX AaHHbIX HEYMOMHOMOYEHHbIM JIULOM, C HUM
3aKnyvaeTca cornaweHne o6 o06ecrnevyeHUn KOHMMUAEHUMWANbHOCTU MNOMYYEHHbIX MepCoHaNbHbIX fAaHHbIX.
YMbILWIEHHOE MONyYeHNE MNEePCOHaNIbHbIX fAaHHbIX HEYMO/JIHOMOYEHHBIMU NULUAMUK ABMAETCA OCHOBaHWEM [A/1d
NpuUB/eYeHNs K OTBETCTBEHHOCTU, NPeJyCMOTPEHHO 3aKOHOAaTEeIbCTBOM.

CBOEBpPEMEHHOE M MpaBOMEpPHOE 3aK/l4eHWe [OrOBOPOB U cornaweHuin 06 obecneveHun
KOH(UAEHLMANBHOCTM NEePCOHaNbHbIX AaHHbIX 06ecrneynsaeTca paboTHUKaMMW OTAeNa Kagpos.

3.6. I'publ KOHPUAEHUNANBHOCTH.

3.6.1. Ha maTepuanbHble HOCUTENM MEPCOHAaNbHbIX AAHHbLIX HAHOCATCA TPUdbl KOH(MUAEHLMNANBHOCTM:
"KoHpugeHumnanbHo" n "Ocob0 KOHMAEHLMANBHO™.

3.6.2. Tpup "Ocob0 KOH(MAeHUMANLHO" MMEKT cneuuanbHble KaTeropum nepcoHaNibHbIX AaHHbIX W
nepcoHanbHble AaHHble, COCTABNAIOLWNE KAKYO-NM60 OXpaHAeMYH0 3aKOHOM TaiHy (IMUYHYIO, CEMEHYI0 U UHYI0).

3.6.3. N'pugp "KoHunaeHUManbHO" Ha BCe OCTallbHble KOH(UAEHLMaNIbHbIE MePCOHANbHbIE faHHbIE.

3.7. MposefeHne 00y4eHUS M NPOBEPKW 3HAHWI HOPM U TpeboBaHMIl B 061aCTW 3alNTbl MEePCOHANbHbIX
LaHHBIX.

3.7.1. O6yyeHune v NpoBepKa 3HaHM B 061aCTU 3aliMTbl MEPCOHANbHBIX JaHHbIX OCYLLECTBAAETCA He pexe
O/IHOTO pasa B rog.

3.7.2. BHeoyepegHoe 0OyuyeHMe M MPOBepKa 3HaHWI NPOBOAMTCA MPW U3MEHEHWW 3aKOHOAATeNbCTBa B
061aCcTn 3aWmnTbl NEePCOHANbHbIX 3HaHWI W BHECEHUN U3MEHEHWI U AONOMHEHWUI B IOKaNbHble HOPMATWUBHbIE aKTbl
opraHm3ayum rno Bonpocam 3alnTbl U 06paboTKM NePCOHaNbHbIX LaHHbIX.

3.7.3. ObyyeHvne W npoBepka 3HaHWI pabOTHMKAMU HOPM ¥ TpebOBAHUA NO 3awWMTe MePCOHaNbHbIX
[aHHbIX NPOBOAMUTCA MPWU HEMOCPEACTBEHHOM yyacTuu NpefCcTaBUTe/IbHOro opraHa paboTHUKOB (MPY ero Hannuunw).

3.7.4. OTka3 paboTHMKA OT MPOXOXAeHNs 06yyeHWA W MNPOBEPKM 3HAHUA B 06nacTv 3awuThl
NnepcoHanbHbIX AaHHbIX ABMIAETCA OCHOBAHWEM AN MPUMEHEHUA AUCLUMINHAPHOTO B3bICKaHUA.

3.8. OpraHusaumns v BefjleHne KOH(MUAEHLNanbHOro 4efonpon3BoACTBa.

3.8.1. Bce [OKYMEHTHI, cofepKaline KoH(UAeHLanbHble NepcoHanbHble faHHble, [JO/MKHbI COXPaHATLCA B
pexxvMe KOHMUAEHLMNANBHOCTM W OblTb LOCTYMHLIMU TOMLKO TEM /AuULaM, KOTOpble WMMET [ONYCK K TakuM
CBEAEHNAM B CWNY WCMOMHEHUS WMU CBOUX TPYAOBbIX 06f3aHHOCTe. OpraHusauma KoHQUAeHUManLHOro
[lenonpon3BoAcTBa [AO/MKHa WCKAYaTb O03HAKOMJIeHMe C KOH(WAEHLMAaNnbHON WH(OpMaLMei WHbIX nuy, He
MUMeK WX Takoro AocTyna.

3.8.2. Ha KoH(uAaeHLManbHbIX LOKYMEHTax:

- ctaBuTcs rpug "KoHpugeHumansHo" n "CTporo KoHgpuaeHUMansHo" B NpaBOM BepXHEM Yry nepsoro
NNCTa C yKasaHMemM HoMepa 3K3emMnnapa;

- YKa3blBaeTCAa KO/MMYeCTBO 3K3eMMNApPoB (Ha [OKYMEHTe, MOALINBAEMOM B [le/10) U MECTO HaxoXAeHus
KaX[0oro u3 HWUX, NOANWUCb 1 OTMETKa 06 NCNONTHEHWMN;

- YKa3blBalTCA AO/MKHOCTHbIE NMLA, YNOSHOMOYEHHbIE MCMOMb30BaTb faHHbIV LOKYMEHT, NOANNCL U AaTa
fupekTopa (Ha 0bopoTe nncTa AOKYMeHTa).

3.8.3. Tlpukasom HasHayaeTca /fWLO, OTBETCTBEHHOE 3a Y4eT, XpaHeHWe U  UCMNONb30BaHMeE
KOH(MAEHLMANbHBIX MNEPCOHanbHbIX [AaHHbIX. [loAnucaHHble [LOKYMEHTbl MepefalwTcs A4 perucrpauuun
LO/MKHOCTHOMY NULLY, OTBETCTBEHHOMY 3a UX YYeT.

3.8.4. OBuxeHune foKymeHTOB ¢ rpuom "KoHgpuaeHumansHo" u "CTporo KOHOUAEHLMANbHO" LO/MKHO
OTpaXKaTbCs B XXypHase yyeTa IBUXKEeHUA KOHPUAEeHUNANbHbIX JOKYMEHTOB.

Mpn Bbifaye [OKYMEHTOB, COAep)Kawux KOH(uAeHLMalbHble MepcoHaNbHble [aHHble, NULO Brpase
MCMNonb30BaTb MX B TeYeHWe CPoKa, Heob6XOLMMOro AN BbINOMHEHUA pPaboTbl, MO WCTEYEHWM KOTOPOrO OHWU
BO3BpaljatoTca. MNMepefaya JOKYMEHTOB MPOM3BOAUTCA C 0643aTe/IbHO 3aNuCbi0 B XKYPHa/e yyeTta ABMKEHUS.

3.8.5. MNpwu paboTe ¢ JOKYMeHTaMu, COfiepXaluMn KOH(DUAeHUanbHble CBEeHNS, 3anpeLiaeTca:

- fenatb BbINUCKK 6€3 COOTBETCTBYIOLLEr0 paspeLlleHns LUPeKTopa;



- 3HAKOMUTb KOH(UAEHLMUANbHBIMU LOKYMEHTAMU HEYNOMHOMOYEHHbIX KL,

- UCMONb30BaTh MHAOPMALMUIO M3 TaKMX [OKYMEHTOB B OTKPbITbIX COOGLIEHUSX, AOKMaAax, mepernucke,
peKNaMHbIX U3AaHUSIX;

- NpefjOCTaBNSATL CBOW KOMMbIOTEP ANs paboThl APYrUM paGoTHUKAM;

- ocTaBifTb 6e3 NpucMOTpa Ha paboyeM MecTe KOH(UAeHLMaNbHble [OKYMEHTbI, BK/OUYEHHbI
KOMMbIoTEp.

3.8.6. Mpu  yBOMbHEHUU  COTPYAHWKA, OTBETCTBEHHOTO 3a  KOH(UAEHLMaNbHbIe  [OKYMEHTHI,
OCYLLECTBASIETCS UX Nepejaya Npu COCTaBMEHWM aKTa NpremMa-Caauu.
3.9. OpraHuzaums ny6aMKyeT UAM UHbIM 06pa3oM o6GecrneymBaeT HEOrpaHUUYEHHbIA AOCTYN K JOKYMEHTY,

onpegenAaruwemMy ero noiIMTUKY B OTHOWEHNN 06p660TKI/I nepcoHanbHbIX AaHHbIX, K CBEAEHUAM O peasin3yemMblxX
Tpe6OBaHI/IFIX K 3allnTe nepCcoHaNlbHbIX AaHHbIX.

4. OBPABOTKA TIEPCOHAJIbHbIX JAHHbLIX

4.1. Llenn 06paboTKM NepcoOHanbHbIX faHHbIX B OpraHn3auuu.

4.1.1. Uenamn 06paboTkn NepcoHanbHbIX AaHHbIX PabOTHNKOB OpraHu3auumn ABAAIOTCA:

- cofeincTeme paboTHMKaM B TPYLOYCTPOCTBE, 06YUYEHMNM 1 MPOLABVXKEHUN MO CNYXOe;

- obecneyeHune NnYHoOI 6e30NacHOCTN PabOTHUNKOB;

- KOHTPO/Ib KO/IMYECTBA M Ka4yeCTBa BbINOAHAEMON paboThbl;

- obecneyeHme COXpPaHHOCTU UMYLLECTBA;

- oopmneHue TPYyAOBbIX OTHOLIEHWI, MepeBOAOB Ha APYryl paboTy M nNpekpaweHus TPyAoBbIX
OTHOLIEHWIA;

- onnata Tpyaa;

- NpejocTaBieHVe yCNOBWI TpyAa, rapaHTUi W NbroT, NpesyCMOTPEHHbIX HOPMAaTUBHbIMW NPaBOBbIMM
aKTamy, KOMNEeKTUBHbIM [OroBOPOM (MPU €ro Hanuyum), CornaweHusaMn, IOKanbHbIMW HOPMAaTUBHbLIMU aKTamu,
TPYZOBbIMM OrOBOPaMK;

- obecneyeHmne 6e30macHbIX YCNOBWIA Tpyaa;

- hopMmumpoBaHmne rparka 0TNYCKOB, NpefocTaBneHne JOMONHUTENbHbIX JHER OTAbIXa U T.M.

4.1.2. Uenamn 06paboTKn NepCcoHaNbHbIX AaHHbIX KNWEHTOB, KOHTPAareHTOB ABNAIOTCA:

- OCYLLeCTBNEHWNE OpraHn3aLmnmn cBOei feaTenbHOCTH;

- 0OKasaHue ycnyr KaneHTam;

- BbINOJIHEHVE YC/IOBUIA JOrOBOPOB C KOHTpPareHTamu.

4.2. TpeboBaHUs K 06pab0oTKe NepcoHanbHbIX faHHbIX.

4.2.1. O6paboTKa MepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA C cOrnacusa cyb6bekTa NepPCOHANbHbIX faHHbIX
Ha 06paboTKy ero MepcoHanbHbIX AaHHbIX.

4.2.2. NMuncbMeHHOe cornacue paboTHMKa Ha 06paboTKy NMepcoHanbHbIX JaHHbIX BKIOYaeT B cebs:

- HAMMEHOBaHMWe 1 IOPUANYECKNiA agpec paboTogaTtens;

- amunuio, ums, oT4YecTBO, afpec cybbekTa (paboTHMKA), LOKYMEHTbl, Y4OCTOBEPAIOLWME NUYHOCTb
(Homep, cBeAeHMs 0 AaTe Bbifayuun JOKYMEHTa W BblAaBLUEM ero OpraHe);

- Lenb 1 cnocob 06paboTKM NepcoHanbHbIX JaHHbIX;

- NepeyeHb faHHbIX, Ha 06paboTKy KOTOPbIX faeTcs cornacue;

- MepeyeHb AeNCTBUIA, Ha COBEpPLUEHNE KOTOPbLIX AaeTcs COrnacue;

- CPOK, B TeYEHMe KOTOPOro AeicTByeT cornacue, NOpsagoK ero 0T3biBa.

B OTHOLWEHWN HecOoBepLUIEHHONETHUX PabOTHWKOB corfiacMe Ha 06paboTKy NepcoHanbHbIX AaHHbIX JaloT
poAWTENW, ONEKYHbl U NONeYnTenn.

4.2.3. O6paboTKa nepcoHanbHbIX [JaHHbIX 6e3 cornacua ux CyObekTa MOXET OCYLeCTBNATbCA B
CnegyLwmnx cnyyasx:

- B CTATUCTUYECKNUX WU UHBIX WUCCNEL0BaTENbCKMUX Lensax npu ycnosuu o653aTenbHOro o6esnnynsaHuns
MepPCcoHaNbHbIX JaHHbIX;

- 0NA 3aWMTbl XKW3HW, 300POBbA WM WHbIX XW3HEHHO BaXHbIX WHTEPECOB Cy6bekTa NepCoHanbHbIX
[aHHbIX, eCN NoyYeHne cornacusa cybbekTa NepcoHanbHbIX AaHHbIX HEBO3MOXHO;

- ecm JOCTYNM HEeOorpaHWYeHHOro Kpyra fiML, K MNepcoHanbHbIM [aHHbIM MNpPeaocTaBreH Cy6beKTOM
MepcoHanbHbIX JaHHbIX 1M60 No ero npocbbe (06LLef0CTYNHbIE NEPCOHANbHbIE JaHHbIE);

- eCnM MepcoHanbHble [aHHble MOANeXaT Ony6/MKOBaHUIO WM  0643aTeNbHOMY pacKpbiTUIO B
COOTBETCTBUM C (hefepanbHbIM 3aKOHOM;

- B 4p. cnyyvasx, NpegycCMOTPEHHbIX 3aKOHOA4ATeNbCTBOM.

4.2.4, O6paboTKa NepcoHanbHbIX faHHbIX KANEHTOB, KOHTPAreHTOB U PabOTHUKOB B LieNIAX NPOLBUXEHUS
TOBapoB, paboT W YyCAyr OpraHu3auuMum Ha pPblHKE MOCPeACTBOM MPSAMbIX KOHTAakTOB C MOTeHUUanbHbIMM
noTpebuTensimMn c NOMOLLbLIO CPeACTB CBA3WM [OMYCKAaeTCA TO/bKO MpW HanMyuuy npeaBapuTenbHOro cornacus
cybbekTa MepcoHanbHbIX AaHHbIX, O(MOPMMEHHOrO0 B MWCbMeHHOW dopme. [lo TpeboBaHUIO Ccy6bekTa
MepcoHanbHbIX AaHHbIX 06paboTKa ero MepcoHanbHbIX fAaHHbIX B YKa3aHHbIX LenAx npekpawiaeTca ¢ MOMeHTa
MoMy4yeHns COOTBETCTBYIOLLEr0 TpeboBaHMS.



4.2.5. O6paboTka MepcoHaNbHbIX [aHHbIX He A0/MKHa NPUBOAUTL K AWCKPUMUHALUWM NPW 3aKIHOYEHUN
TPYAOBOro A0OroBopa, NepeBojax Ha ApYryto paboTy unm npu npekpawieHny TPYL0BbIX OTHOLLIEHWA.

4.3. Tlony4yeHune NepcoHanbHbIX AaHHbIX.

4.3.1. OpraHu3aumsa nNpu OCYLLEeCTBNIEHUMN CBOeI AeATeNbHOCTW BNpaBe NoayyaTb NepcoHanbHble faHHble B
nopsgke, NpegycMoTPEHHOM 3aKOHOATe/IbCTBOM M HAacTOALMUM [0/I0XKEHNEM:

4.3.1.1. O6beM K cofepXaHue MNOAyvaemblX CBEAEHUIA AOMKEeH CO0TBeTCTBOBaTb KoHCTMTyuuu P un
(hefiepasibHbIM 3aKOHaM.

4.3.1.2. TepcoHanbHble [aHHble MOryT OblTb MOMYyYeHbl TOMBKO Y CaMoro cy6bekTa MepcoHasbHbIX
[aHHbIX.

4.3.1.3. MonyunTb NepcoHasbHble [aHHble Yy TPETbEro AMua MOXHO TONbKO C MUCbMEHHOro cornacus
Ccyb6bekTa, ecniM HeBO3MOXHO MOMYyYMTb MH(OPMAUWUIO Yy HEro camoro B Mopsgke, NpegycMoOTpeHHoM n. 4.3.2.
HacToAwero MonoxeHuns.

4.3.1.4. He pgonyckaetcs NpUHATUE peLleHWi, 3aTparnBaroL X UHTEPecbl Cy6beKTa, Ha OCHOBE AaHHbIX,
NONYYEHHbIX UCKUYNTENLHO B pe3ynbTaTe X aBTOMaTi3nMpoBaHHOW 06paboTKM UK 31eKTPOHHOTO MOMYYeHNS.

4.3.2. na nony4vyeHus nepcoHanbHbIX [aHHbIX OT TPETbUX UL, HEOO6XOAMMO YBEAOMWUTb CyObeKTa B
NUCbMEHHON (hopMe O MONYyYEHUWN CBeAEHWIA Y TpeTbeli CTOPOHbI, C YKa3aHVWeM Leneidl NoayyeHUs U UX NpaBOBbIX
OCHOBaHWiA, MpeAnonaraeMblX WCTOYHMKAX W crnocobax MOMy4yeHUs MepcoHaNbHbIX faHHbIX, O XapakTepe
nognexalymMx MofyvyeHUto CBefeHUin, 0 npaeax Cy6bekTa M NoCnefCTBMAX OTKasa faTb MUCbMEHHOE corfacue Ha
nonyveHve CBeJeHWA.

4.3.3. MonyyeHne NepcoHanbHbIX JaHHbIX PabOTHUKOB.

4.3.3.1. Mpwn TpypoycTpoiCcTBE B OPraHM3auuto OT Cyb6bekTa MOryT ObiTb 3aTpeb0oBaHbl TONMbKO Te
[OKYMEHTbI U CBeleHWs, KOTOpble NpefyCMOTPeHHble 3aKOHOM U HEO6XOANMBI B CBA3W C BbIMOAHEHUEM PaboThl.

Mpu 3akn0YeHWWM TPYLOBOrO [0OroBopa CyObeKT [O/KEeH MpefoCcTaBUTb: MacnopTt, TPYAOBYH KHUXKY,
CTpPaxoBoe CBWUAETEeNbCTBO 00653aTeNbHOr0 MEHCUOHHOIO CTPaxoBaHUs, [AOKYMEeHTbl BOWMHCKOro ydeTa (4ns
BOEHH00653aHHbIX).

Ecnn pa6ota TpebyeT Hanuumsa onpefeneHHOro yposHA WM Buga o6pa3oBaHUs 00643aTe/bHbIM fABNAeTCA
npegocTasfieHne [OKYMeHTa 06 o6pasoBaHuu. [lpu MOCTYNNeHMM Ha paboTy nepBble TPyAoBas KHWXKKa U
CTPaxoBOe CBMAETENbCTBO 0643aTeNbHOI0 NEHCMOHHOIO CTPaxoBaHusA 0hOPMAAOTCA OpraHn3aLlme.

Mpwn 3akN0YeHUn TPyJOBOro Aorosopa (GOpMUpyeTcs NNYHOEe Aeno paboTHMKaE, B KOTOPOe MOALIMBAKOTCS
KOMWUW NpefocTaB/eHHbIX JOKYMEHTOB. B MYHYI0 KapTOUYKY BHOCATCA CBEAEHUA, NPefocTaB/ieHHble PabOTHUKOM.

4.3.3.2. O6paboTtka cBegeHuit 0 paboTHMKe  (6EpPeMEHHOCTb,  WHBA/INAHOCTb,  BPEMEHHas
HeTpyA0CnoCO6HOCTb, 06yUYeHNe B YyUYeOHbIX 3aBefeHUAX Haya/lbHOro, CpefHero u BbICLIEro npogeccroHanbHoOro
06pa3oBaHuWA, YneHCTBa B NPOCOIO3HON OpraHn3auny 1 4p.) 1 YneHax ero ceMby (Hanvyme HeCOBEPLUIEHHONETHUX
feTell, 6O/MbHBIX 4Y/NEHOB CeMbMW, KOTOPble HYXAATCA B yxode W Ap.) AOMNYCKAeTCa WCKMYUTENbHO AN4
npefocTaBfieHns pabOTHUKY NPefoCcTaBieHUs rapaHTuii, KOMNeHcauuii n gp. NbroT, NpeAyCcMOTPEHHbIX TPYA0BbIM
3aKOHOJAaTe/IbCTBOM, KOJIIEKTUBHbLIM [JOTOBOPOM, COT/IalleHNEM, NOKa/IbHbIM HOPMAaTWUBHbLIM aKTOM WK TPYAOBbIM
[lOroBOPOM.

MpefycMOTpPEHHbIE 3aKOHOAATENbCTBOM rapaHTUM W KOMMeHcauuy MnpefocTaBiAalOTCA NOCNe NOoMyvyeHus
opraHusauueii COOTBETCTBYIOLW el MH(OpMaLUK.

4.3.3.3. TlonyyeHne CBeAeHWA O COCTOAHWWM 3[40pOBbA PabOTHWKA [OMYCKaeTcAs TONMbKO B CBA3M C
ocyliecTBneHNneM paboOTHMKOM €ro TPYAOBON (YHKLMM W B Uensx 3alWuTbl XWU3HW W 340p0BbA paboTHWKOB
opraHvsauMa W nNpefocTaBNeHWs rapaHTWiA, KOMMeHcauwidi W gp. NbroT, NpPesyCMOTPEHHbIX TPYAOBbIM
3aKOHOJATeNIbCTBOM, KOJIIEKTUBHLIM [JOTOBOPOM, COT/alleHNEM, NOKabHbIM HOPMATUBHbLIM aKTOM WM TPYZAO0BbIM
[lOroBOPOM, a MMEHHO:

1) npn NpoxoxAeHun ob6sA3aTeNbHbIX NPefBapUTeNbHbIX, NEPUOJUYECKUX OYepefHbIX U BHEoYepeAHbIX
MeANLMNHCKAX OCMOTPOB M MCUXWATPUYECKUX OCBMUAETENbCTBOBAHWIA B Cy4yasX, NpeaycMOTPeHHbIX cT. 69, 213
Tpynosoro Kogekca P® v MHbIMW HOPMATUBHbLIMU MPABOBLIMU aKTaMu;

2) 0 nepuojax BpeMeHHON HETPYAOCNOCOOHOCTH PabOTHUKE;

3) 06 yXyAWeHMN COCTOAHWA 3[40pOBbA, MOMYYEHWU TPaBMbl, YBeUbs MPU HECYACTHOM Ciyvae Ha
NMpov3BOACTBE UM NPOKECCMOHaNbHOM 3ab0neBaHnN;

4) 06 yxyfweHWW COCTOAHWA 340pOBbSA PabOTHUMKA WM UNEHOB €ro CeMbM, B/EKyleM 3a cob6oit
Heob6Xo4MMOCTb NepeBofa, U3MeHeHUs paboyero BpemMeHu, NpekpaweHna TpyAoBoro Aoroeopa;

5) 06 nHBaNMAHOCTN paboTHUKaA U (MNN) YNEHOB €ro CembM;

6) 0 6epeMeHHOCTM XKEHLMHbI.

4.3.3.4. Mo nucbMeHHOMY 3afBfieHN0 pabOTHWMKA He MO34Hee Tpex pabouymx fHeli Co AHA nogauu
3a9BM1eHNA eMy [lO/DKHbI ObITb NPefocTaB/eHbl HaAIexXalum 06pa3oM 3aBepeHHble KONUU JOKYMEHTOB, CBA3aHHbIX
pa6oToii.

4.3.3.5. Mpun Bbigaye 3apaboTHOM nnaTbl pabOTHUKY B Kacce opraHv3auum He AONycKaeTCcs 03HAKOMJEHMe
paboTHMKa C MHhopMaL el 0 pasmepe BbINAaT, NPUYMTAIOLMXCA APYTUM pabOTHUKAM.

4.3.3.6. PaboTHUMK Ccy>K6bl 6€30NaCHOCTM 1 OXPaHbl, OCYLLECTBAAIOLMNA AeXYPCTBO Ha CNy>Xe6HOM BXoge
BNpaBe MNpeAoCcTaBUTb HOMepa AOMALIHWX W MOOWbHLIX TenetoHOB PabOTHUKOB OpraHu3auun AWPEKTOpYy, ero
3aMeCcTUTeNAM W PYKOBOAUTENAM CTPYKTYPHbIX MOApasdefleHnin B Cry4yasx aeapuu, KaTacTpodbl, HECHacCTHOro
cnyyas v ap. 3KCTPEHHBIX CUTyaLuaX.



4.4. XpaHeHVe nepcoHanbHbIX AaHHbLIX OCYLECTBNAETCA B MOPAAKE, WCKAKOYAIOLWEM WX yTpaty uau
HernpaBoOMepHOe WUCMo/b30BaHue.

4.4.1. Bce nepcoHanbHble [aHHble XPaHATCA B HEAOCTYNMHOM ANA HEYMONHOMOYEHHbIX Nuu, MecTe (B
cneumnanbHbIX BblJeNEHHbIX A4NA XPaHeHUS AOKYMEHTOB MOMeLleHnsX, B Celithax MM MHbIX 3aKPbIBAKOLWMUXCA Ha
3aMOK LLKagax).

4.4.2. B opraHu3ayum obecneyvBaeTcs XpaHeHMe MepBUYHOW YUYETHON AOKyMeHTauuu no y4yeTy Tpyda u
ero onnarbl, JOKYMEHTOB N0 YYeTy UCMONb30BaHNA paboyero BpeMeHM, a TAKXKE UHbIX JOKYMEHTOB, COCTaBNAOLLNX
nepcoHasbHble AaHHble paboTHMKOB. [OKYMEeHTbl, cofepikaline rnepcoHasnbHble faHHble, NepefalwTcsa B apxXvB B
CPOKW, NPeAyCMOTPEHHbIE 3aKOHOM, U B COOTBETCTBMU NPOLLeJYPOW, yCTaHOBNEHHON HOPMATUBHbIMMW aKTaMu.

4.43. Tlpn [OCTWXKEHUM Ueneil 06paboTKM nNepcoHanbHble [faHHble MNOANEXAT YHUUTOXEHUIO, 3a
UCKNIOYEHUEM CNeayrowWwux cnyyaes:

- MepPCoHanbHble fAaHHble NOA/eXaT COXPAHEHWNIO B CUly TPeOOBaHMIA HOPMATUBHbLIX NPaBOBbIX aKTOB;

- npeTeHAeHT Ha paboTy >KenaeT ocTaBaTbCA B CMWCKe COWCKaTeneil B TeYeHWEe OMNpefeNeHHoro
cornalieHnem rnepuoga BpEMEHMU.

4.4.4, BefeHue W XpaHeHMe TPY[OBbIX KHWXEK B OpraHv3auuu OCYyLLecTBASAETCA B COOTBETCTBUMU C
TpypoBbiM Kogekcom Pd u noctaHoBneHmem lMpaBuTenscTBa Poccuiickoit ®epepaymm ot 16.04.2003 Ne 225 "O
TPYLOBbIX KHUKKax".

4.5. Ncnonb3oBaHne MepcoHanbHbIX AaHHbIX - 3TO AEWCTBMS, onepayum C MepcoHanbHbIMWU LaHHbIMU,
coBeplaeMble B LeNAX MNPUHATUA pELIeHWAn U COBepLUeHWA WHbIX LeACTBUIA, NOPOXKAALWMNX PUANYecKne
nocnefcTena Ans Ux Cy6bekTa u MHbIX nL,

He fonyckaeTcs MCMNOMb30BAHWE MEPCOHANbHbLIX AaHHbIX B LENAX NMPUUYMHEHUS MaTepuansHoro yuiepba v
MOpPanbHOro Bpefia ux Cy6bekTy, yLiIemMIeHns ero npas v 3aKOHHbIX UHTEPECOB.

4.6. Mepefiaya NepcoHanbHbIX AaHHbIX MOXET OCYLLECTBAATLCA KaK B OpraHusauuv, Tak v pyrum nuuam,
B NOpsfKe, yCTaHOB/IEHHOM 3aKOHOATeNbCTBOM M HACTOAL MM [10N0XKEHMEM.

4.6.1. Mpu nepegaye MepcoHanbHbIX [aHHbIX TPETbUM /MLAM OpraHu3auus JosmkHa cobngatb
cnegytowme TpeboBaHus:

4.6.1.1. TepcoHanbHble fAaHHble MPEAOCTaBAATCA TONbKO C MUCbMEHHOrO COrnacus CcyobekTa, B TOM
ynucne B KOMMEPYECKUX Lenax, 3a UCKIIOYEHNEM ClyvaeB, MPefyCMOTPEHHbIX 3aKOHOAATENbCTBOM U HACTOALW UM
[MonoxeHunewm;

4.6.1.2. TlonyyeHne NepcoHanbHbIX JaHHbIX 6€3 NMMCbMEHHOTO cornacusa cy6bekTa NepCcoHanbHbIX faHHbIX
BO3MOXHO B CfiyyasX, Korja npefoctaBlieHVWe NepcoHafbHbIX AaHHbIX HE06XO0AMMO B Lenax npegynpexgeHuns
Yrpo3bl >XXW3HW W 3[0pOBbIO (B 4aCTHOCTW, MPWM HECYACTHOM CNy4vyae Ha MPOU3BOACTBE) M B WHBIX Cly4vasx,
YCTaHOBNEHHbIX PefepanbHbIMU 3aKOHaMU;

4.6.1.3. MMpepynpexieHve vy, NOMAYYMBLUMX [OCTYN K MNEPCOHaNbHbIM [aHHbBIM O BO3MOXHOCTU
MCNOMb30BaHNA CBeAEHMN TONbKO B ONpefeneHHbIX OpraHnsaumnen Lensx;

4.6.1.4. CobnofeHune pexnuma KOHPULEHLNANbHOCTN NOAyYaTeNs MU NepCcoHanbHbIX AaHHbIX.

4.6.2. B opraHu3auuMm nepcoHanbHble [JaHHble MOryT ObiTb MNPeAOoCTaBleHbl TOMbKO CreuunanbHo
YNO/IHOMOYEHHbLIM ULAM B COOTBETCTBUW C MepeyHeM, YTBEPXKAEHHbIM B MOpAAKe, onpegeneHHoMm n. 3.6.2.
HacToswwero [MONOXeHNs M TONbKO B TOM 06beMe, KOTOpbIi HEO6XO0AUM WM A8 BbINOAHEHWUA KOHKPETHbIX
DYHKL KA.

4.6.3. TpepgoctaBneHne MNepcoHasbHbIX [aHHbIX PabOTHUKOB 4neHam BbIGOPHOrO OpraHa MepBUYHOMN
NMPOo(COIO3HON OpraHn3aunmn OCYLLEecTBAAOTCA B MOPAAKE W B Cly4vadx, NMpeayCcMOTPeHHbIX TpyLoBbIM KOAEKCOM
P®, B 4acTHOCTM MpW MNpekpalweHWn TPyAaoBOro fJorosopa ¢ paboTHWKaMu, SBASIOWKUMUCA YieHamu
npogeccroHanbHOro cok3a B COOTBETCTBUM co cT. 373, 374, 376 TpynoBoro Kogekca Pd.

B uHbIX cnyyasx nepcoHanbHble AaHHble paboTHUKA, BKAYas MHGpoOpMauuio 0 3apaboTHOW nnarte,
NpejocTaBnATCA TONbKO C €ro NMUCbMEHHOrO cornacus, ohopmMasemMoro B COOTBETCTBUM C M. 4.2.2. HACTOALLEro
MonoxeHus.

4.6.4. be3 NUCbMEHHOr0 cornacus paboTHMKA ero nepcoHanbHble AaHHble NpefoCcTaBATCA:

- B MeHCMOHHBIN hoHA Poccuiickoit depepalmnu;

- B ®OHJ coumManbHOro cTpaxoBaHua Poccuiickoi ®depepaumu;

- B BOEHHbIE KOMUCCapuUaThl;

B Ap. OpraHbl 1 yUYpexxfeHus B ciy4vaax, npefycMOTPEHHbIX 3aKOHOAATE/IbCTBOM.

O6beM U cofepxaHne MepcoHanbHbIX AaHHbLIX, MPEAOCTaB/AeMbIX YKa3aHHbIM OpraHam n yupexzieHuam,
OCYLLECTBNAETCA B YCTAHOBNEHHOM 3aKOHOATENIbCTBOM MOPSAAKE.

4.7. ABTOMaTM3npoBaHHas 06paboTka NepCcoHaNbHbIX AaHHbIX B OpraHu3aymm.

4.7.1. Tlpn aBTOMATU3MPOBAHHOI 06pab0TKe MEePCOHAaNbHbIX faHHbIX He JOMYCKaeTCA NPUHATUE pelleHus,
OCHOBAHHOFO MCKIIYNTENbHO Ha aBTOMaTW3MPOBAaHHON 00paboTKe, eciM Takoe peLIeHWe MOXeT MPUBECTU K
onpefeneHHbIM MPaBoOBbIM MOCMEACTBUAM, a TakKKe WHbIM 006pa3oM 3aTparnBaeT npaBa U 3aKOHHble WMHTEPECHl WX
cybbekTa.

4.7.2. TIpUHATME peWweHWs WCKAYUTENbHO HA OCHOBAHMM  aBTOMATU3MPOBaHHOW 06paboTKM
MepcoHanbHbIX [AaHHbIX [OMYCKaeTCs TOMbKO MNpW HaIMyuMm cornacMs B MUCbMEHHOW ¢opme Ccyb6bekTa
MepcoHanbHbIX faHHBIX UKW B CAyYaaX, NMPeJYCMOTPEHHBIX (PefepanbHbiMU 3aKOHaMW, YCTaHaBNMBAKOLWNUMMN TaKkxKe
Mepbl No o6ecneyeHnto cob610AeHNsA NPaB U 3aKOHHbIX MHTEPeCOB Cy6beKTa NepCoHanbHbIX AaHHbIX.



4.7.3. Cy6bekT nepcoHanbHbIX faHHbIX MOXEeT 3afBWTb BO3paXeHWe MPOTUB MNPUHATUSA peLleHus
WCKMYNTEIbHO Ha OCHOBaHWWM aBTOMATU3MPOBaHHOW 06paboTKM €ero MNepcoHanbHbiX fAaHHbIX. OpraHu3auunsa B
TeyeHne cemMu paboumx [Heil 06sA3aH paccmMoTpeTb NpefCTaBleHHOe BO3PaXeHMe U Co06WUTb CYyObeKTYy O
pesynbTatax ero pacCMOTPEHUS.

4.8. HeaBTOMaTu3mMpoBaHHas 06paboTka NepCcoHaNbHbIX AaHHbIX B OPraHu3auum.

4.8.1. TMpu ocywecTBeHNN HeaBTOMATU3MPOBAHHOW 06pPaboTKM MepCcoHaNbHble AaHHble AO/MKHbI
(OMKCMPOBATLCA Ha OTAENbHbIX MaTepuanbHbIX HOCUTENAX. Pas3nnyHble KaTEropuu NepcoHanbHbIX AaHHbIX Takxe
(UKCMPYIOTCA Ha pasfMYHbIX MaTepuasbHbIX HOCUTENAX.

4.8.2. Nlnya, OCYyLecTBAAOLWMNE HEAaBTOMATU3NPOBAHHYIO 06paboTKy MepCcoHasnbHbIX [aHHbIX, LOKHbI
6bITb NpefBapuTenbHO YBeOMeHbl 06 0CO6eHHOCTAX Takol 06paboTkM. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
yBeAlOM/IeH/e BO3/1araeTcs Ha PyKOBOAMTeNell COOTBETCTBYOWMX CTPYKTYPHbIX NOApas3feNieHunii.

4.8.3. B opraHusaumm HeaBTOMATU3MPOBaHHAA 06paboTKa OCYLECTBAAETCA MNPU  UCNOMb30BAHUW,
yTOYHEeHUN (OBHOBMEHUWN, W3MEHEHWW), PAcnpOCTPAHEHUU MNepCcoHaNbHbIX faHHbIX, COAepXawMnxcsa B NUYHOW
KapTouke, TPYAOBOIN KHUXKe U Ap. AOKYMEHTaX ¥ MaTepuasnbHbIX HOCUTENAX.

4.8.4. TlponyCcK Ha TeppuTOpPWUI0 OpraHu3aLuu OCyLLecTBNAETCA MNOCPeJCTBOM BHECEHWA 3anuceii o
cyb6beKTe B XypHan noceLleHni.

4.8.4.1. KOHTPO/b 1 y4eT NOCELWeHNIA OCYLLECTBNAETCA B CNeAYHOWMNX Lensx:

- obecneyeHne 6e30NacHOCTN PaBOTHNKOB M UMYLLLECTBA OPraHn3aLuu;

- MPeceyveHns COBepLUEHNS NPaBOHaPYLLEeHW;

- KOHTPO/Ib CBOEBPEMEHHOI ABKM U yX0Aa € paboTbl pabOTHMKaMu OpraHusaumm.

4.8.4.2. [octyn K >XypHany Yy4yeTa nojsy4yaloT pPYKOBOAUTENb OpraHusauuu, ero 3aMecTUTENb,
PYKOBOAMTENN CTPYKTYPHbIX NOAPa3AeNeHNii, a Takke paboTHUKM CnyX6bl 6€30MacHOCTU 1 OXPaHbl OpraHn3alum.

OTBETCTBEHHLIMU 33 BefleHWe U XpaHeHWe XypHana fBAAlTCA PaboTHUKU CNyX6bl 6e30MacHOCTM U
0XpaHbl opraHu3aunu.

4.8.4.3. B xypHan yyeTa NoceL,eHnii BHOCATCA CNefyroLLme CBefjeHNs:

- (amunus, wuma, 0T4yecTBO cybbekTa (NMOCETUTENA), MNPOXOAAWMX Ha TEPPUTOPUIO OpraHm3aunm,
nacrnopTHble flaHHbIe;

- Lenlb, BPeMA 1 fata noceLeHns, BpeMs BbIXofa C TEPPUTOPUN;

- O/MMKHOCTHOE N0, K KOTOPOMY MpuLLes NoceTuTessb;

- Ana pabOTHWKOB OpraHusauuy ykasbiBaeTcs [eHb W BpPeEMS BXO0fa Ha TeppuTopuio U BbIXOZA C
TEPPUTOPUN OpraHn3saLmnu.

duKcaumnsa MHPopMaL My B XXypHase OCYLLECTBNAETCA LeXYPHBIM PabOTHUKOM OT pPyKMU.

4.8.4.4. TlponycK Ha TeppuTOpMI0O OpraHun3aLunmn ocyLLecTBniseTca Mo nponyckam. ocetutenam BblgaoTca
BPEMEHHbIE NPONYCKa, CPOKOM [eiCTBUSA OAWNH LeHb.

4.8.4.5. 3an0nHeHHble XXYpHanbl MOCELLeHN A XpaHATCA B OpraHM3alum B Te4eHWe OAHOr0 rofa co AHA MX
3arosiHeHNA.

4.8.4.6. KonupoBaHue MH(oOpMauumn, COfepXalleiica B XXYypHane y4yeTa MoCeweHnin, He AonyckaeTcs, 3a
UCKNIOYEHNEM NOATBEPXKAEHUA (haKTa HapyLeHUa ANCUUNANHBLI TPYLa KOHKPETHbIM PabOTHUKOM.

5. MPABA VN OBASAHHOCTW B OBNNACTU 3AWLNTBI N OBPABOTKIW MEPCOHAJIbHbIX
OJAHHbIX

5.1. Cy6beKT nepcoHasbHbIX AaHHbIX UMeeT NpaBo:

5.1.1. Ha nonHy1o MHGHOpMaLmMio 0 CBOMX MEePCOHaNbHbIX faHHbIX U UX 06paboTkKe;

5.1.2. Ha goctyn K CBOMM MepCOoHa/IbHbIM AaHHbIM;

5.1.3. Ha npepocTaBfieHMe CBEAEHWNI O HAMMYUK NePCOHaNbHbIX AaHHbIX B OpraHu3auumn B AOCTYMHOW Ans
cybbekTa popme;

5.1.4. Ha nonydyeHue uHdopmaumm, kacatoweincas o6paboTKM ero nepcoHanbHbIX aHHbIX, B TOM 4ucne
cofiepxaLlein:

- noATBepPXAeHMe akTa 06paboTKM MepCoHaNbHbIX AaHHbIX 0NepaTopom;

- NpaBoOBble OCHOBAHWA U Lenn 06paboTKy NEPCOHANbHBIX JAaHHbIX;

- Lenn 1 NpUMeHseMble 0nepaTopom cnocobbl 06paboTKM NEPCOHANbHbIX faHHbIX;

- HayMeHOBaHWe M MecTO HaxOXAeHWa onepaTopa, CBefeHUA 0 nuuax (3a MCKNYeHWeM paboTHMKOB
oneparopa), KOTOpble WMelT AOCTYN K MepCoHa/bHbIM flaHHbIM WAUM  KOTOPbIM MOTYT 6bITb PaCcKpbITh
nepcoHanbHble JaHHble Ha OCHOBaHWW [0roBopa C 0NepaToOpoM UM Ha OCHOBAHUU (pefiepanbHOro 3aK0Ha;

- o6pabaTbiBaeMble NepcoHanbHble faHHble, OTHOCALLMECH K COOTBETCTBYIOLWEMY CyObEKTY NEPCOHANbHbIX
[AaHHbIX, WCTOYHWK WX MNONAYYEHWs, €CAW WHON NOpAfOK NpeAcTaBleHWs TakuX [AaHHbIX He MpefycMOTPeH
(hefepasbHbIM 3aKOHOM;

- CPOKM 06paboTKM MepCcoHanbHbIX AaHHbIX, B TOM YMCNe CPOKN UX XPaHEHWUS;

nopsjoK  OCYLLECTBNEHWUA  CYOBLEKTOM  MEPCOHaNbHbIX  faHHbIX  MpasB, MNPeAyCMOTPeHHbIX
3aKOHOAaTeNbCTBOM;

- UH(opMaLmMio 06 OCYLLECTBNEHHOW 1K 0 NpeanonaraemMol TpaHCrpaHMYHON Nepefaye AaHHbIX;



- HaMMeHOBaHWe WAM (Gamunuio, KMs, OTYECTBO W ajpec /fuua, OocyliecTBasLWwero o06paboTky
NepcoHanbHbIX faHHbIX N0 NOPYYEHWU0 onepaTopa, ecnn 06paboTka nopyyeHa unu 6ygeT NnopyyeHa Takomy nuuy;

- UHbIE CBEflEHNA, NPejyCMOTPEHHbIE HACTOALWMM (efiepanbHbIMU 3aKOHaMU

5.1.2. PaboOTHUKM NMEKT MpaBo:

5.1.2.1. Ha gocTyn K CBOMM MNEPCOHanbHbIM fAaHHbLIM, B TOM 4YMCNEe Ha AOCTYN K CBOMM MeAULMHCKUM
[JaHHbIM, UMEIOLMMCS B OpPraHu3aumnm ¢ yyactnem MefULMHCKOro CneymanmncTa no Bbibopy paboTHUKE;

5.1.2.2. Ha nony4eHue nHgopmauunu:

- 0 CBOMX NEPCOHaNbHbIX faHHbIX 1 cnocobe ux 06paboTku;

- 06 aBTOMaTM3MpPOBaHHON 06paboTKe NEpPCOHaNbHbIX faHHbIX (O CyL,eCTBOBaHWM aBTOMAaTU3MPOBAHHOIO
thaiina flaHHbIX, Lenax Takoii 06paboTku);

5.1.2.3. Ha nonyyeHue KOMWIA AOKYMEHTOB B COOTBETCTBMM C MNOANYHKTOM 4 n. 4.3.3. HacTosAwero
MonoxeHuns;

5.1.2.4. Ha onpegeneHne CBOEro npeAcTaBUTENs [N OKa3aHWsA COAEWCTBMS B OCYLLECTBNEHWM NpaB
cybbekTa NepCcoHanbHbIX faHHbIX;

5.1.2.5. TpeboBaTb YTOYHEHUS €ro NEpPCOHaNbHbIX [AHHbLIX, WX ONOKWPOBAHUA WU YHUYTOXEHUSA B
cnyyae, ecnv  NepcoHanbHble  AaHHble ABNAOTCA  HEMONHbIMW, YCTapeBLUWMW, HETOYHBIMWU, HE3aKOHHO
MONYYEHHbIMU UM He ABNAIOTCA HEOOXOAMMbIMU N5 3aBNEHHOW Lenn 06paboTKn, B TOM YMcie NyTeM:

- BHECEHUS N3MEHEHWN, YTOUHEHWIA N AOMNONHEHWIA CBELEHWIA;

- yCTpaHeHus n (Unn) npekpaweHns o6paboTKM ycTapeBWnX, HEJOCTOBEPHbLIX U HE3AKOHHO MONYYEHHbIX
CBefeHuiA;

- N3BeLeHNs opraHm3aumein Bcex NnL, KOTOPbIM 6blin COOOLLEHbl HEBEPHbIE, HEMO/HbIE UN yCTapeBLne
JlaHHble, a TaKxe coobLieHNs 060 BCeX BHECEHHbIX U3MEHEHUAX, AOMNOMHEHUAX U YTOUHEHUSAX;

- BHECEHWSA U3MEHEHWIA 1 JOMONHEHWIA B TPYAOBYIO KHUXKY;

- NpeAoCTaBNeHNA CBEJeHUI B AOCTYNHOW A8 paboTHUKa hopMme;

- AONOSTHEHNA CBeAEHMI OLLEHOYHOr0 XapakTepa 3asB/eHEM, BbIPaXKAlOL MM CBOKO TOUKY 3pPEHUS.

5.1.2.6. Ha 3awuTy OT HenpaBOMepHbIX feACTBUA (6e34eliCTBMIA) B OTHOLIEHWM CBOUX MNEPCOHaNbHbIX
[aHHbIX NOCPEeACTBOM:

- OMpefeneHns NpeacTaBuTens ANa UX 3ainThl,

- obpalleHunsa B cyp;

5.1.2.7. Ha o03HakoM/ieHMe nof4 pocnucb C HacToAWwMM T[10ON0OXKEHNEM U UHLIMU  NOKaNbHbIMU
HOPMAaTMBHbLIMU aKTamu, UMEKLWUMN OTHOLIEHWE K ero TPYA0BOWA PYHKLNN.

PaboTHMKY He MOryT OblTb MpeAoCTaBfieHbl CBeAEHWA, KOTOPble MOMyT HapywuTb HapywawoT
KOHCTUTYLMOHHbIE MpaBa W CBOGOAbI APYruMX /NiML, a TakXkKe B WHbIX CAyyasX, MpeaycMOTPeHHbIX
3aKOHOAAaTeNbCTBOM.

5.2. Pab0oTHMK 06f3aH:

- CBOEBPEMEHHO c006LWaTb CBOEMY HEMOCPefiCTBEHHOMY PYKOBOAUTENIO, PYKOBOAWUTENIO CTPYKTYPHOrO
nogpasfeneHns u (unn) B OTAEN KafpOB MHAOPMALMIO O HEBO3MOXHOCTW CBOEBPEMEHHO W WCMOMHWUTbL CBOU
TPyAoOBble 0683aHHOCTW, HEBO3MOXHOCTM BbIATU Ha paboTy B CBA3M C BPEMEHHOW HeTpy[OCMOCO6HOCTLIO, C
obyyeHnem B 06pa3oBaTeNIbHOM YUYPEXAEHUW, WCNOMHEHWEM TOCYAapCTBEHHbIX W (M1M) 06LWECTBEHHbIX
0653aHHOCTEN, C AOHOPCTBOM KPOBU 1 €6 KOMMOHEHTOB U Ap. 06CTOATENbCTBAMM, NPENATCTBYOLWUMY UCNOTHEHWIO
TPYAOBbIX 0643aHHOCTEN;

- coobwartb B OTAEN KaapoB 0 NPOUCLUEALWNX U3MEHEHUAX B AHKETHbIX AaHHbIX He No3JHee ABYX HefefNb C
MOMEHTa UX U3MEHeHUS;

- He3ameANINTeNbHO COOOLWUTL HenocpeACcTBEHHOMY PYKOBOAWUTENO O BO3HWUKHOBEHWUW CUTyauuu,
npeAcTaBnsAoLLe Yrpo3y XM3HN 1 340POBbIO N0AeNR, COXPaHHOCTU MMYLLECTBa;

- NPOX0AUTb 06YyYeHVe 1 NMPOBEPKY 3HAHWIA B 061aCTU 3aLUTbI NEPCOHaNbHbIX AaHHbIX;

- cobnopatb HacToswee MonoxeHue;

- COXpaHATb KOH(PUAEHUMANBHOCTb MOJMIYyYEHHbIX MepCcoHaNbHbIX [AaHHbIX, B TOM 4ucne mnocrne
npekpaLieHns TPYLOBbIX OTHOLIEHWIA C OpraHu3aunei;

- NpW MpekpaweHun TPyAOBOro Aorosopa mnepefaTb YMNOJHOMOYEHHOMY /MUY BCe MaTepuasnbHble
HOCUTEN NepPCoHanbHbIX AaHHbIX.

5.3. MpaBa 1 0643aHHOCTY OpraHusaLmm B 061acTy 3aLNUTLI MEPCOHANbHbLIX AaHHbIX.

5.3.1. OpraHu3aumns nmeeT npaso:

- Ha noflyyeHue AOCTOBEPHbLIX NEPCOHANbHbLIX JaHHbLIX OT CYObeKTa NepCOHaNbHbIX JaHHbIX B Cay4yasx u
nopsgKe, yCTaHOB/IEHHbIX 3aKOHO4aTe/IbCTBOM U HACTOALW MM [MON0XKEHNEM;

- Ha NpuBfeYeHMe K AUCLMUMAMHAPHON W MaTepuanbHOW W WHOW OTBETCTBEHHOCTM NUL, HAapyLUMBLINX
npasuna o6paboTKM U MOMYYEHUA MEPCOHANbHbIX AaHHbIX B COOTBETCTBUM C 3aKOHOAATENbCTBOM W HacTOALMM
MonoxkeHunem.

5.3.2. OpraHu3sauus obssaHa:

- MPUHUMATL Mepbl MO 3alyWUTe MepcoHanbHbIX faHHbIX B 06bemMe U nopafke, NPefyCMOTPEHHbIX
3aKOHOATEeNIbCTBOM W HACTOAL MM [1oNI0XKeHEM;

- nony4yatb 1 06pabaTbiBaTb NepCcoOHasbHbIE JaHHble B YCTAHOBMIEHHOM 3aKOHOM M HAcTOALMM MONOXKEHNN
nopsagke;



- He 3anpawwuBaTb WH(OPMAaLMIO O COCTOAHUM 3[0POBbA PabOTHMKA, 3a WUCK/IIOYEHMEM CBeLeHUN,
yKasaHHbIX B nogn. 3 n. 4.3.3. HacToAwero MNMonoxeHus,

- obecneynTb 0bOy4eHWe W MpPOBEPKY 3HaHWI pPabOTHUKOM HOPM U TpeboBaHUA B 061aCTW 3aWWTh
MepcoHasnbHbIX GaHHBIX;

- 03HAKOMWUTb BCeX pabOTHMKOB MO POCMUCL C HACTOAWMM MONOXKEHNEM U NO6LIMU BHOCUMbIMU B HETO
N3MEHEHUNAMMU.

5.3.3. OpraHusaunsa He Bnpase pacnpoCcTpPaHATb CBEAEHUS O HANOXEHWN ANCLUNINHAPHOIO B3biCKaHUA 6e3
NMUCbMEHHOTO cornacus paboTHuka. [laHHble CBefleHUs MOryT OblTb MpefaHbl ornacke 6e3 NUCbMEHHOro corniacus
TO/IbKO NpU 06€3/11M4MBaHMN Cyb6beKTa NepcoHanbHbIX faHHbIX.

5.4. MpeumyLlecTsa U NbroTbl NLAM, UMEKOLWMUM LOCTYN K MePCOHANIbHLIM [aHHbIM.

5.4.1. Jlnya, umelowmne JOCTYN K NepCoOHanbHbIM AaHHbIM W OCYLecTBAAlOWMe UX 06paboTKy, UMeT
npaso:

- Ha NpeuMMyLLecTBeHHOe OCTaB/ieHMe Ha paboTe MpU COKPaLLeHWW YMUCIEHHOCTU UMM wWTaTa paboTHWKOB
opraHusauuu;

- Ha BbINNaTy UM HaAbaBKM K 3apaboTHON nnaTe 3a paboTy ¢ KOHPUAEHLMANbHBIMU CBEJEHUAMMU.

5.4.2. 3a paboTy C KOH(UAEHUWANbHbLIMW MepCOHAaNbHbLIMU AaHHLIMU YCTaHABNMBAETCA exemecayHas
HazibaBKa K OKnafy B crefylolem pasMepe:

- 3a paboTy co ceefeHuAMU ¢ rpugom "Ocobo KoHpuaeHUnansHo" - 30 %.

- 3a paboTy co ceefeHuaAMU ¢ rpudom "Ocobo KoHpuaeHUnansHo" - 30 %.

5.5. MpaBa M 0653aHHOCTM NpefCTaBUTENbHOTO OpraHa paboTHWKOB B 06nacTu 3awuTbl U 06paboTKM
nepcoHanbHbIX faHHbIX PAa6OTHUKOB.

5.5.1. MpeacTaBuTeNbHbIA OpraH paboTHUKOB MMeeT NpaBO Ha MOfyvyeHUe WMHAOPMauWMM W y4yacTue B
KOHCY/NbTaLMaX no Bonpocam:

1) BHeApeHVs NN U3MEHEHNs CUCTEM aBTOMaTU3MPOBaHHO 06paboTKM NEPCOHAaNbHbIX AaHHbIX;

2) BHeApPEHMUS cUCTEM BUAEOHAbNOAeHNA Ha pabounx mMecTax;

3) 06yyeHns M MPOBEPKW 3HaHW pabOTHWKaMyW HOPM W TpeboBaHW B 061aCTW 3aWUTbl NEPCOHaNbHbIX
[aHHbIX.

5.5.2. lMpeacTaBuTeNnbHbIN OpraH paboTHMKOB 0653aH co6n04aTh KOHOUAEHUMANbHOCTb MEPCOHaNbHbIX
[aHHbIX pab0THUKOB, MOYYEHHbIX NPY OCYLLECTB/IEHUN CBOUX MOAHOMOUUNA.

5.5.3. MNpeacTaBuUTeNbHbIA OpraH paboTHWKOB He BNpaBe OCYLeCTBAATbL Mepefayy nepcoHanbHbIX AaHHbIX
paboTHUKOB TPeTbUM NuLaM 6e3 npefBapuUTENbHOr0 COrnacua paboTHUKA.

6. OTBETCTBEHHOCTb

6.1. HapyweHune HacToswero MonoxeHnsa Bneyet 3a CO60 NPpUMeHEHWE LOPULNYECKOW OTBETCTBEHHOCTYU
B COOTBETCTBUM C (hefepasbHbIMU 3aKOHAMM.

6.2. PabOTHMK, HapyWwuBLWMWIA HacToswee [10N0XeHWE, MOXeT OblTb MPUBAEYEH K MaTepuanbHON K
OUCLMNIMHAPHON OTBETCTBEHHOCTU, BK/KOYAA YBO/IbHEHNE MO COOTBETCTBYIOLLEMY OCHOBAHMIO.

6.3. HapylweHue nopsgka céopa, XpaHeHWs, UCNONb30BAHWUA U PacnpoCTpPaHeHNsA MepcoHanbHbIX faHHbIX
MOXET MOB/eYb NMPUMEHeHWe aAMWHWCTPATUBHON OTBETCTBEHHOCTM K AULY, COBEPLUIMBLUEMY AaHHOE HapylueHue
(cT. 13.11, 13.14 Kogekca Poccuiickoin ®egepanmm 06 afMUHUCTPATMBHBIX MPaBOHapYLLEHUAX).

6.4. Jlnya, HapywuBLIME HEMPUKOCHOBEHHOCTb YaCTHOW D>KWM3HW, JNUYHYIO W CEMelHyt, TaiHy
YCbIHOB/IEHNA MOTYT 6biTb MPUB/EYEHbl K YrO0BHOW 0TBeTCTBeHHOCTM (cT. 137, 155, 183 Yron0BHOro Kogekca
Poccuiickoin ®epnepayun).

6.5. MopanbHblii Bpes, NPUYNHEHHbIN CYObEKTY NepcoHanbHbIX AaHHbIX BCNeACTBME HapYLUEHWs ero npas,
HapylweHus npasui 06pabOTKM MepCoHanbHbIX fAaHHbIX, YCTAHOB/EHHbIX 3aKOHOAATENIbCTBOM W HACTOAWMUM
MonoxeHnem, a Takxke TpebOBaHWA K 3alWiMTe MEPCOHANbHbIX [AHHbIX, YCTAHOB/IEHHbIX B COOTBETCTBUM C
3aKOHOLAaTeNnbCTBOM W HACTOAWMM [10oN0XeHeM, NOANEXUT BO3MELLEHWNIO B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuiickoin ®egepauun. Bo3melleHne MOpanbHOro Bpeda OCYLLECTB/AETCA HE3aBUCMMO OT BO3MeLLeHus
UMYLL,ECTBEHHOI0 BPeJa 1 NOHECEHHbIX CYOBLEKTOM MepCOHaNbHbIX AaHHbIX YObITKOB.
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